
Winnifred Stewart Association 

Job Posting 

 

Manager of People and Culture 

Vision 

To support individuals with developmental disabilities to meet their potential and have full lives in an 

inclusive, supportive community. 

Position Summary: 

 
We are looking for an energetic, highly motivated Manager of People & Culture with excellent relational 
and strategic skills to join our team. This role reports directly to the CEO and is responsible for the 
planning, direction, and implementation of the Associations’ People & Culture strategy. A passion for 
developing and fostering a collaborative and supportive culture to create a positive team member 
experience is essential. 
 

 
Responsibilities: 

 Prepare and execute the P&C plan for the organization, including: 

 Diversity, Inclusion, and Culture development 

 Staff Engagement, and 

 Performance Review Management 

 Manage benefits administration and support team members in coordinating claims with an 
insurance provider 

 Design, implementation, and oversight of recruitment programs 

 Review and align orientation/onboarding of new hires 

 Tactfully handle employee complaints and incidents, including conflict resolution, work refusals, 
and investigations 

 Ensure the consistent interpretation, communication, and application of policies and procedures 

 Conduct periodic review of all Human Resource related policy and procedures to ensure the 
Association is maintaining legislative compliance 

 Support and foster the development of two reporting positions 

 Provide strategic input as a member of the Association’s Senior Leadership Team 
 
Education, experience, other requirements: 

 5+ years of progressive experience in an HR leadership role 

 Post-secondary degree or diploma in Human Resource Management or related field 

 Certification in, or working towards CPHR designation is preferred 

 Superior leadership, team-building, and problem-solving skills required 

 Excellent verbal and written communication skills 

 Superior ability to multi-task and prioritize 

 Proven ability to analyze complex data from various sources and make sound recommendations 

 Thorough knowledge of employment and labour relations legislation, including the Employment 
Standards Code, Labour Relations Code, and Human Rights Act 

 Demonstrated ability to develop and support the implementation of new programs and policies 

 A clear Police Vulnerable Sector check  

 Valid drivers license and reliable vehicle 

 Experience working with of MS Office; Word, Excel, and Outlook 



 
Position Type: 

 Full-time position based on 37.5 hrs/week  
 Ability to work some evenings and weekends 

 
Winnifred Stewart Association offers a comprehensive salary and benefit package.  
  
Please submit your cover letter and resume and indicate Job Title: Manager of People & Culture 
to: careers@wsaf.ca or The Winnifred Stewart Association 11130-131 Street Edmonton Alberta 
T5M 1C1, Attn: Human Resources.  Deadline: February 11, 2019 at 4:00pm. 
 

We thank all applicants for their interest.  All applications will be reviewed to determine which 
candidates’ education and experience best meets the needs of the position.  Only individuals 

selected for an interview will be contacted. 

NO PHONE CALLS PLEASE! 

mailto:careers@wsaf.ca

